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Self-employed  
sole trader/partner
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In the Current income section, select “Self employed Partner” or 
“Self employed Sole Trader” as the “Current employment status”. 

After entering the net monthly income, select  
“Employment income” as the “Income type”.

Step 
one

Step 
two
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Click “Add”.

Then select either “Partner (Self Employed)” or  
 “Sole Trader (Self Employed)” as the “Employment status”. 

Enter Net profit (or share of net profit) for the last two  
years and complete any other mandatory information.

Step 
three

Step 
four

Step 
five
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Limited company  
director with more  

than 33% shareholding
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In the Current income section, select “Director or Shareholder 
greater than 33 percent share” as the “Current employment status”.

After entering the net monthly income, select  
“Employment income” as the “Income type”.

Step 
two

Step 
one
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Complete the company net profit figures for the last 2 years.

Click “Add”.

Then select “Director/Shareholder > 33% share”  
as the “Employment status”. 

Step 
four

Step 
five

Step 
three
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Complete salary and dividends for the last 2 years and all other mandatory questions.  

Step 
six
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Limited company  
director with less than 

33% shareholding
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In the Current income section, select  
“Director or shareholder less than or equal 33 percent share”  

as the “Current employment status”. 
N.B If using dividend income, please enter as bonus.  

This will be subject to underwriting assessment 

After entering the net monthly income, select  
“Employment income” as the “Income type”.

Step 
two

Step 
one
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Click “Add”.

Complete all other information as normal.

Then select “Director/Shareholder <=33% share” as the “Employment status”. 

Step 
four

Step 
three

Step 
five
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Foster income
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In the current income section,  
select either homemaker or not employed.

After entering the net monthly income,  
select “Other income” as the “Income type”.

Step 
two

Step 
one
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Click “Add”.

Enter annual income as normal based on average  
of last six months’ remittance slips annualised.

Then select “Foster care allowance” as “Other income source”. 

Step 
three

Step 
four

Step  
five
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Day rate  
contractor
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In the Current income section, select “Director or shareholder less 
or equal 33 percent share” as the “Current employment status”.

After entering the net monthly income, select “Employment 
income” as the “Income type”.

Step 
two

Step 
one



Step 
four
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Under “Employment contract” select “Fixed term contract”.

Then select “Employed” as the “Employment status”.

Step 
three



Step 
six

Step  
five
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Enter “Daily rate” which will bring up a number of days per week box. Enter the 
number of days per week contracted for and enter the equivalent Annualised Salary.

N.B If the applicant has more than one contract with differing day rates, please 
enter a weighted average. A copy of all day rate contracts will be required.

Click “Add”.
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Employed on a  
fixed term contract
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In the Current income section, select “Employed” as  
the “Current employment status”. 

After entering the net monthly income, select  
“Employment income” as the “Income type”.

Step 
one

Step 
two



Step 
four
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Under “Employment contract” select “Fixed term contract”.

Step 
five

Click “Add”.

Then select “Employed” as the “Employment status”.

Step 
three



Step  
six
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Complete all mandatory information, leaving the “Daily rate” box clear. 
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Bank nursing
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In the Current income section, select “Employed”  
as the “Current employment status”.

After entering the net monthly income, select  
“Other income” as the “Income type”.

Step 
one

Step 
two



Step  
five

Step 
four
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Click “Add”.

Enter annual income as normal based on average  
of last six months’ remittance slips annualised.

Then select “Nursing Bank” as “Other income source”.

Step 
three
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Rental income  
as main income
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In the Current income section, select “Self Employed Sole Trader”.

After entering the net monthly income, select 
“Employment income” as the “Income type”.

Step 
two

Step 
one
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Step 
four

Click “Add”.

Select “Sole Trader” as the “Employment Status”.

Step 
three
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Enter the profit from land and property for the last 2 years in the 
net profit fields and complete any other mandatory information.

Step  
five
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Labour only  
sub-contractor
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In the Current income section, select “Self employed Partner” or 
“Self employed Sole Trader” as the “Current employment status”.

After entering the net monthly income, select  
“Employment income” as the “Income type”.

Step 
two

Step 
one
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Step  
five

Enter Net profit (or share of net profit) for the last  
two years and complete any other mandatory information.

N.B If the applicant only has one year’s income,  
key the same income in for the last two years.

Step 
four

Click “Add”.

Then select either “Partner (Self Employed)” or  
 “Sole Trader (Self Employed)” as the “Employment status”.

Step 
three
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